TIPS FOR A MENTOR/MENTEE RECRUITMENT PACKAGE

A Recruitment Package for Mentors Should Include the Following:
· Program overview or fact sheet describing the overall framework and design of your organization;

· Description of the mentor’s roles and responsibilities;

· Application form, including a section for references;

· Mentor matching form;

· Mentor agreement;

· Confidentiality statement;

· Mentor activities policy sheet;

· Mentor–mentee selection eligibility criteria;

· Benefits of mentoring list; and

· Any other information you deem relevant for your program.
A Recruitment Package for Mentees Should Include the Following:
· Program overview or fact sheet stating benefits for the youth;

· Description of the mentee’s roles and responsibilities;

· Application form, including a statement of why they want to be involved in the program;

· An interest inventory;

· Parent/caregiver permission form;

· Mentee agreement form; and

· Any other information you deem relevant for your program.

Courtesy of The Mentoring Partnership of New York, Mentoring In the Faith Community: An Operations Manual for Program Coordinators.
