RELEASE TIME STATEMENT

The (name of company) is committed to fostering the positive development of young people and giving back to the communities where our employees work.  To that end (name of company) has established this policy to provide release time for our employees to participate in a youth mentoring program.

1. Each employee may be granted up to one hour of administrative leave per week, not to exceed five hours per calendar month, to participate in the (name of company) mentoring initiative, including participating in an established mentoring program serving a school district.

2. The supervisor may approve the aggregated use of up to four hours in any calendar month.

3. In granting administrative leave for any purpose under this section, the supervisor shall take into consideration the employee’s performance and impact of such leave on the employee’s work unit.

4. If the employee does not use administrative leave as authorized in this section, the employee shall not accrue or be paid for such leave.

Courtesy of The Connecticut Mentoring Partnership, Business Guide to Youth Mentoring.

