
How to Add an NQMS-User Account to Your
 Mentoring Program
This tutorial will guide you on how to create accounts for users to access the NQMS 
assessment. This user-level permission allows programs access to the NQMS tab, the NQMS 
assessment, and the Documents tab under your program's proqle. This user does not have 
access to searches or in8uiries for your program.
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Log into your Mentoring Connector account. V Steps

STEP 1

Click on "Accounts".

STEP 2

Click on Browse Accounts.
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STEP 3

Click on "Add Account".

STEP 4

Complete all helds wit[ a red asterisk *]x ne5t to t[e title.
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STEP f

Scroll down to Program Access Controls. Start typing in t[e name oW your
 mentoring program. ,[en t[e name oW your program appears- select it Wrom
 t[e drop6down menu.

STEP v

Select t[e type oW access you would like t[is account to [a:eF Oull Access-
 MC6Access Nnly- or Q7MS6Access Nnly. Select Q7MS6Access Nnly.
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STEP I

*Nptionalx qW t[is account only rebuires access to t[e current Q7MS Wor your
 program- select t[e 8o5 Wor "Limited Contractor". T[is will restrict access
 to only t[e current Q7MS assessment.

STEP 9

Click "Sa:e" to create t[e new user.
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