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STEP 1

Once logged in to the Mentoring Connector/NQMS System, click on Pro-
grams.

STEP 2

Click on Browse Programs.
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STEP 3

Once you pnd your "rogram listing, click on V4iew/EditV.

STEP v

NaDigate to the bocuments taq to qegin u"loading the re5uested documents.
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STEP U

Click on V6"load New bocumentV.

STEP f

Ty"e the name o7 the document you are u"loading.
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STEP x

Ne&t, click on brag H bro" 8ere or Click to o"en the insert ple qrowser or
 drag and dro" the document in to the peld.

STEP 9

Click on SaDe.
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STEP R

Ensure that the document a""ears in the VbocumentV taq, and continue 
u"loading the recommended u"loads. Once you are com"lete, email your 
MENTOA 07pliate to gain access to the NQMS assessment.

STEP 1[

Once your MENTOA 07pliate has granted access to the NQMS, click on VStart
 0ssessmentV to qegin plling out the assessment.
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STEP 11

Click on the cheDron ne&t to the name o7 one o7 the sections o7 the NQMS 
assessment to lower the accordion and qegin answering the 5uestions.

STEP 12

Select a rating 7or how well your mentoring "rogram im"lements the
 "ractice.
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STEP 13

0dd any notes to clari7y or additional conte&t to why you selected the rating
 ]o"tional, qut encouraged%.

STEP 1v

Once you haDe com"leted all o7 the 5uestions in that section, click VSaDe and
 ContinueV to qegin the ne&t section.
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STEP 1U

0t any time during the assessment, you can scroll to the qottom o7 the "age 
and Diew your "rogress. Once the "rogress is listed at 1[[=, the VSuqmit 
0ssessment 7or AeDiewV qutton will qecome aDailaqle.

STEP 1f

Click on VSuqmit 0ssessment 7or AeDiewV to suqmit your assessment.
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STEP 1x

Check 7or the green qo& indicating that VThe 0ssessment has qeen saDedV 
and that the status listed in the Sel7-0ssessment taqle has changed to VSuq-
mitted 7or AeDiewV.
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